Meeting Agenda

Board of Trustees — Bloomfield-Eastern Greene County Public Library
Wednesday, February 12, 2020

1. Approval of Claims & Payroll
2. Approval of Minutes

3. Presentation & Approval of Treasurer’s Report

Librarian’s Report

Personnel Report

Finance Committee Report

Building & Grounds Committee Report
Old Business:

a. Lock Replacement / Keypads
Camera Network Accessibility
Eastern Branch Crawlspace
Annual Report
Grant Updates
9. New Business:

RN R

m oo T

a. LED Light Replacements

b. Account Ownerships > Wade
c. Insurance: Parking Lot Shed
d. Non-Resident Fee

e. Employee Records

f. Open Staff Position

g. Annex Fire Extinguisher
10. Public Comment
11. Adjournment



Voucher List
Bloomfield-Eastern Greene County Public Library

Report Date: From 1/1/2020 To 1/31/2020
Warrant Claim
Number — Number Name of Claimant Date  Explanation Total
1563 1 COMCAST 1/10/2020 $297.68
1564 2 JOHN MUSGRAVES 1/10/2020 BUILDING & GROUNDS $92.50
1565 3 KIMBERLY PORTER 1/10/2020 REIMBURSEMENT $28.09
1566 4 SIMON BREIDENBACH 1/10/2020 REIMBURSEMENT $8.99
1567 5 BETH BURCHAM 1/10/2020 $64.40
1568 6 JUNIOR LIBRARY GUILD 1/14/2020 $464.10
1569 7 CENTER POINT LARGE PRINT 1/14/2020 MULTIPLE INVOICES $264.84
1570 '8  U.S.BANK 1/14/2020 DECEMBER 2019 STATEMENT $432.05
1571 9 YOUR AUTOMATIC DOOR CO. 1/14/2020 $180.00
1573 10 SWANK MOVIE LICENSING US 1/14/2020 SITE LICENSE 02/01/20 - 01/31/21 $482.00
1574 11 AMAZON 1/14/2020 MULTIPLE INVOICES $1,441.50
1575 12 GARY VANDEVENTER 1/14/2020 $628.65
1576 13 DELTA DENTAL 1/14/2020 $111.48
1577 14 UNITED HEALTHCARE 1/14/2020 $3,559.67
1579 15 WADE WALLACE 1/16/2020 PETTY CASH RENEWAL $25.71
1580 16 THE GEEKY GRUB 1/20/2020 CATERING & SERVICE - 01/20/2020 $140.00
1581 17 JOHN MUSGRAVES 1/20/2020 BUILDING & GROUNDS $30.00
1582 18 WADE WALLACE 1/21/2020 PETTY CASH RENEWAL - 01.21.2020 $22.55
1583 19 EASTERN HEIGHTS UTILITIES 1/21/2020 MULTIPLE BILLS ATTACHED $121.03
1684 20 SEWAGE DISPOSAL WORKS  1/21/2020 MULTIPLE BILLS ATTACHED $146.52
1585 21 SMITHVILLE 1/21/2020 $42.10
1586 22 INDIANA STATE LIBRARY 1/21/2020 2019 Q4 Fines & Fees $49.99
1587 23 B & C Disposal 1/21/2020 Waste Disposal - Annex & Main $33.00
1588 24 MUTUALBANK 1/21/2020 SAFE DEPOSIT BOX FEE $10.00
1589 25  BEDFORD OFFICE SUPPLY  1/23/2020 $38.00
1590 26 WELLS FARGO VENDOR FINA 1/23/2020 MULTIPLE INVOICES ATTACHED $288.54
1591 27 RICOH USA, INC (ATLANTA)  1/23/2020 $115.31
1592 28 ubwi 1/23/2020 UTILITY - EASTERN $394.00
1593 29  CENTURYLINK 1/23/2020 $3.04
1594 30 PEOPLE 1/23/2020 ACCT NO 2272463809 RENEWAL $64.15
1595 31 ABELL ELEVATOR INTERNATI 1/23/2020 SERVICE 2/1/20 TO 4/30/20 $254.23
1596 32 RELIABLE LAWN CARE & GEN 1/23/2020 WINTER WEATHER CARE - DECEMBER 2019 $120.00
1597 33 AMATEUR SPORTS PROMOTI  1/23/2020 MULTIPLE INVOICES ATTACHED $259.00
1598 34  LIBRARY JOURNAL 1/23/2020 CUSTOMER NO. 80095063 RENEWAL $99.00
1599 35 SCHOOL LIBRARY JOURNAL  1/23/2020 CUSTOMER NO. 0=3236568 RENEWAL $89.00
1600 36 ATAT 1/23/2020 $315.40
1601 37 HASEMAN PEST CONTROL OF 1/23/2020 MULTIPLE INVOICES ATTACHED $100.00
1603 39 UNITED STATES TREASURY  1/16/2020 TAX OWED $7,746.06
1604 40  KIMBERLY PORTER 1/28/2020 REIMBURSEMENTS $28.43
1605 41 JOHN MUSGRAVES 1/28/2020 GROUNDSKEEPING $43.30
1608 46 BLOOMFIELD-EASTERN GREE 1/28/2020 PAYROLL TRANSFER $10,000.00
1560 47 MICHELE ROGERS 1/1/2020 JANITORIAL SERVICE - DECEMBER 2019 $1,650.00
1609 48  SMITHVILLE 1/1/2020 TELEPHONE $44.43
1610 49 AMAZON 1/1/2020 MULTIPLE INVOICES - EASTERN ACCT $1,256.48
1611 50  AMAZON 1/30/2020 MULTIPLE INVOICES $391.01
1612 51 WALMART 1/30/2020 MULTIPLE INVOICES $242.21
Printed on Wed;iésr_iay, Febrz}dw 12, 2020 ' P}rge 1of 2

Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.



Warrant Claim
Number  Number Name of Claimant Date  Explanation Total

Total Amount of Claims $32,218.44

I hereby certify that each of the above listed vouchers and the invoices, or bills attached thereto, are true and correct and I have audited
same in accordance with IC 5-11-10-1.6.

Wednesday, February 12, 2020 / W //\/

Fiscal Officer

ALLOWANCE OF VOUCHERS

(IC 5-11-10-2 permits the governing body to sign the Accounts Payable Voucher Register in lieu of signing each claim the governing body
is allowing)

We have examined the vouchers listed on the forgoing accounts payable voucher re ister, consisting of 2| pages, and except
y 4

“for vouchers not allowed as shown on the Register such vouchers are allowed in the total amount of lj $32,218.44

Date this 14“ dayofM 20 20
\ =

SIGNATURES OF GOVERNING BOARD
Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.

Printed on Wednesday, February 12, 2020 " Page2of2

Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.



w Hc [ m%um 0207 ‘67 Cionupy ‘Aopsaupay

gsgris | Eonaxeimol | | roreeis | Fonaamaatior |
[eonivs | Eonaxerfumod || | T | [Fona auad wkodug |
lozsizs | [=enaxerams | [rrszes | [=9na adad sdoiduy 1eouo Buisingsia
— ~y 70 \ \\\ w\w \\
[zozvo'ss | [=onaysodog X)L [810L |
Tozioos | [Fond EL Rl | "}091103 >=_.,_m._man_m sI} eyl
[egoees | [Fong sxeatpa 2aeys tokofdwy _ ‘Ayoy3ne Aiojnjejs uodn paseq m_ Hieyl
[081998  |oriees | Sonaoiwoipo saens sokodug ‘me| Aq paainbai se pajesnualIne AInp s13 jeyL
Ei vSriv'Le | [F3N VOII 34eys dd4oiduyg ﬁ ‘uioy sodoud ur st siy L
[pSpip'ls | [=9na vOLI 2Ivyg sadojduy _

ngum 1g , :SMo|[o} sk Aljao Agalay pue Wwied ulyjm m_.%_um.:_mem aAey |

vy

= - % \R az % L7 sl \JS\Q» - para

‘pencidde usaq aw Aq sey pue J931109 SI £8°¥L8ZZ $ Bullelo} jjolhed siyp

1eL ‘pale)s asodind sy 1o} pazLIOYINE Uaaq aABY SUORoNpep a3 jey; ‘eakojdws yons yoes anp Apsnl si pue fuoyjne Alojeinbad so L1ojnjels Jayye uodn paseq sl safodwsa yoea jo
sweu ayj syusoddo paysij uogesuadwos ayy jey; Suswhojdws siy 1o uoseas Aq 10 Jo Junodade uo uosiad Aue 0] pred Jo papiap Buleq s1 uoalay pajsl| 2afojdwa Aue Jo uonesuadwod
10 fiejes ayj jo Med ou Jaijeq pue abpapmouy Aw Jo 3saq ayj 03 Jey} ‘pied si uoesuadwos 10 SaLe(es ay} YoIYMm Jo) SadlAlas ay} pauuopad sey sakoldwa yoes jey; ‘liodAed

s1y1 Jo § 01 | sebed uo pajsi| eafojdwe Yoea Jo PI0oaI S 3Y} PaulLLEXa ARy | Jey) Apeo Agalay ‘Areiqr a1jqnd funod susals uisjsel-p[eywoo]g Jo 10393lld pnosg unsny |

lgv8 | [socos) _ ﬁ.wm_ioﬁ,,_&,oﬁ
o | o g =0 |
0 | e | ST
6 I = 0202/E/2 ajeq 3d19993/19Y9N0A |
e = | [uonseA 0202Z/8/Z frejeg 9jeq ¥o2yd (vens  |poeeE
o | o | ﬁ %&No ﬁ 0cocicle AlanoH a1eq o9y (o008 __.m._n._mﬁH.m_mZ_
= B el ——
Beolr | [ 2Emsa ] ) . .
pewivg pasi) [ ooos | [oo0$ | [ooos | [ o00$ |. [ oo0s | [ ooos | [oo0s _
(e ] ox [0 [nEaen e [TEwon) [TEwon Ewen [Ewon
[ 0008 |[o00s || o008 || ooos [ o008 I[osvoes [ visees || zonws | OzchiS ][ 8216s1s || es0ess || vSvirls |
=m0l | [®wo | [=wo | [Rwo ] | ssuensuy | [supmiesy | [EMuEd | [ Kunop ] L =ms || [ea3par | [ :1w31pagy | [ vol |

[ootorzis J[FednN| [ ell'ss |[:suonnpaq | | esvleTes |[Aed ss01D)] S|ejoL

Capam—




Bloomfield-Eastern Greene County Public County
Board of Trustees
Wednesday, January 08, 2020

The Bloomfield-Eastern Greene County Public Library Board of Trustees met on Wednesday,
January 8, at the Library Annex at 5:05PM. Those present were Luke Rudisill - Presiding, Roger Axe,
Roger Doane, Martha Marmouze, Dinah Fuller, Candice Patterson, Joshua Riggins, and Wade
Wallace — Treasurer/Bookkeeper. Also in attendance were Beth Burcham — Literacy Coordinator,
and John Musgraves — Groundskeeping Contractor.

Approval of Claims and Minutes:

Trustees approved by their signatures the claims and payroll claims. Joshua made a motion to
approve the minutes and Dinah seconded. All present were in favor.

Treasurers Report:

e Attached

Martha made a motion to approve the treasurer’s report and Joshua seconded. All present were in
favor.

Librarian’s Report

Wednesday, January 8, 2020

e Attended monthly Friends of the Library meeting — December 19
e Attended monthly library staff meeting — December 19

Personnel Report

Wednesday, January 8, 2020

TO: Bloomfield-Eastern Greene County Public Library Board of Trustees
FROM: Wade Wallace, Bookkeeper

RE: Personnel Report

DATE: January 8, 2020

Beginning Employment



e None.

Ending Employment

e None
Job Changes
e None.

The board approved hiring a part-time staff member (12hrs / week) to be able to work at both
branches.

Roger A. made a motion to approve the personnel report and Martha seconded. All present
were in favor.

Finance Committee Report:

None.

Building & Grounds Committee Report:

None.
Old Business:

Karen wants to go through grants to afford overhead for a community garden at Eastern. Provided
this is possible and any staff member will be able to actively take care of it, the project will go
through.

The Resolution to Pay Staff was brought up again, tabled from the special meeting on December 30.
In accordance with the pay schedule, there will be no raise for all staff, prone to amendment later
in the year. This was approved via signature.

New Business:

The locks are almost done being replaced, and replacement keys have been given to appropriate
staff. Roger A. made a motion to acquire a Knocks Box (?) for the main & Eastern library. Joshua
seconded, and all present were in favor.

Wade will find out if the cameras can be made only accessible at the library, and not from any
network.



Election of Officers for 2020:
- Roger Doane as President: Motioned by Roger A., seconded by Luke
Roger Axe as Vice President: Motioned by Luke, seconded by Martha
Joshua Riggins as Secretary: Motioned by Roger A., seconded by Martha
- Wade Wallace will remain active as Treasurer and a non-voting member of the board
All present were in favor of these elections.

Duke Energy proposed to us a discount in converting all lights to LED. This was brought up the board
and tabled for further discussion, contingent on getting an energy audit by Duke Energy and finding
out a deadline for LED conversion.

The Eastern Branch has aromatic water pooling up on plastic inside a crawl space. The downspouts
around the building are cracked and cause a portion of the water buildup. Karen had a quote for
$22,000 to repair various issues, but no further action was taken due to the price. Comparison
quotes will be obtained before a decision is made.

Roger A. made a motion, and Martha seconded, to move forward with the E-Rate proposal, keeping
Comcast at Eastern’s branch for another 2 years and moving into the same schedule as the main

branch. All present were in favor.

Currently, we allow 10 pages printed as courtesy as long as it is for reference and genealogy. Karen
wanted to add tax forms and court forms to this policy, and the board approved.

Public Comment:

None.

Adjournment:

Roger A. made a motion to adjourn at 6:32PM and Candice seconded. All present were in favor. The
next regular public meeting will be Wednesday, February 12, at 5:00PM at the Library Annex.

Secretary




Treasurers Report:

PAYROLL: Net Pay of $17,701.66 (February 3)
CLAIMS: Claims #1 —37, 39 —41, 46 — 51, totaling $32,218.44.

Payroll and payroll withholdings were processed on the 2019 software.
BALANCE THE BUDGET:

e Close 2019
e Disburse 200.7 — Insurance to balance out 4. Withholdings

BUDGET STATUS:

Through 1 months of the year, we strive to be at or under 8.33% in each of the four budget categories as
well as overall. See the appropriation report through January 31, 2020 for the full numbers.

2020/Current Year through January 31, 2020

Personnel/Personal Services 00.90 % spent
Supplies 03.00 % spent
Other Services 08.50 % spent
Capital OQutlays 05.00 % spent
OVERALL 03.50 % spent

2019/Prior Year Comparison through January 31, 2019

Personnel/Personal Services 07.90 % spent
Supplies 00.80 % spent
Other Services 08.90 % spent
Capital Outlays 02.70 % spent

OVERALL 07.20 % spent



' Financial Report
Bloomfield-Eastern Greene County Public Library

Report Dates = 1/1/2020 10 1/31/2020
Fund Startof  Disbursements  Disbursements Receipts Receipts
year this month ¥Yrp this month ¥rp Balance
1. Operating Fund
1 CASH CHANGE FUND $143.50 $0.00 $0.00 $0.00 $0.00 $143.50
50 PETTY CASH $35.50 $0.00 $0.00 $0.00 $0.00 $35.50
100 OPERATING $113,865.93 $20,288.05 $20,288.05 $145,523.86 $145,523.86 $239,101.74
110 INVESTMENTS $192,198.79 $0.00 $0.00 $0.00 $0.00 $192,198.79
Subtotal $306,243.72 $20,288.05 $20,288.05 $145,523.86 $145,523.86 $431,479.53
2. Main
300 PLAC $409.42 $0.00 $0.00 $0.00 $0.00 $409.42
350 EVERGREEN FINES & FEES $1,624.31 $49.99 $49.99 $0.00 $0.00 $1,674.32
600 SIM SMITH $3,291.42 $0.00 $0.00 $0.00 $0.00 $3,291.42
650 LIRF $342.65 $0.00 $0.00 $0.00 $0.00 $342.65
700 SALES TAX $12.85 $0.00 $0.00 $0.35 $0.35 $13.20
750 STATE GRANTS $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
800 LEVY EXCESS OPERATING $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
850 STATE TECHNOLOGY $0.00 $404.97 $404.97 $6,395.82 $6,395.82 $5,990.85
900 RAINY DAY $41,021.94 $0.00 $0.00 $0.00 $0.00 $41,021.94
905 TRANSFERS $0.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $0.00
Subtotal $46,702.59 $10,454.96 $10,454.96 $16,396.17 $16,396.17 $52,643.80
3. Gift Fund
400 GIFT $9,576.63 $741.20 $741.20 $2,372.24 $2,372.24 $11,207.67
450 HUNTER TRUST $45,017.84 $0.00 $0.00 $0.00 $0.00 $45,017.84
500 GATES $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
550 FLATER $1,177.64 $0.00 $0.00 $0.00 $0.00 $1,177.64
605 SMITHVILLE GRANT $37,500.00 $0.00 $0.00 $0.00 $0.00 $37,500.00
875 CONFERENCE SCHOLARSHIP $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal $93,272.11 $741.20 $741.20 $2,372.24 $2,372.24 $94,903.15
4. Withholdings
200 PAYROLL $0.00 $734.23 $734.23 $0.00 $0.00 (3734.2‘3-)-
200.1 FEDERAL TAX $378.50 $0.00 $0.00 $0.00 $0.00 $378.50
2002 FICA ($11.79) $0.00 $0.00 $0.00 $0.00 ($11.79)
200.3 MEDICARE ($2.76) $0.00 $0.00 $0.00 $0.00 ($2.76)
200.4 STATE TAX ($6.15) $0.00 $0.00 $0.00 $0.00 ($6.15)
200.5 COUNTY TAX ($3.33) $0.00 $0.00 $0.00 $0.00 ($3.33)
200.6 PERF ($5.71) $0.00 $0.00 $0.00 $0.00 ($5.71)
200.7 Insurance $1,178.45 $0.00 $0.00 $0.00 $0.00 $1,178.45
200.9 Other $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Subtotal $1,527.21 $734.23 $734.23 $0.00 $0.00 $792.98 |
Grand Total $447,745.63 $32,218.44 $32,218.44  $164,202.27  $164,292.27 | $579,810.46
=
Total all banks = $579.819.46

Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.
Printed On Wednesday, February 12, 2020

Page 1 of 1
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Librarian’s Report

Wednesday, February 12, 2020

e Attended y B.D.R. Meeting —January 9

e Attended Apple Festival Committee Meeting —January 12

e Attended Greene County Alliance Meeting — January 16

e Attended Friends of the Library meeting —January 16

e Attended annual Staff Training Day — January 20

e Attended Humanities Grant Meeting — January 22

e Attended Greene County Literacy Coalition Meeting — January 28
e Attended 21° Century Grant Meeting — January 29

e Attended annual Golf (Fore!) the Library Fundraiser — February 1
e Attended Chamber of Commerce Meeting — February 6

Personnel Report

Wednesday, February 12, 2020

TO: Bloomfield-Eastern Greene County Public Library Board of Trustees
FROM: Wade Wallace, Bookkeeper

RE: Personnel Report

DATE: February 12, 2020

Beginning Employment

e Armonda Riggs — Library Assistant, effective January 15, 2020
Ending Employment

e None
Job Changes

e [Karen Holz — Eastern Branch Director > Bloomfield Branch Interim Director, effective
December 16, 2019
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Eastern Stats January 2020

Adult Fiction 149

Adult Nonfiction 37

Adult Audiobooks 17

YA Fiction 6

YA Audiobooks 1

Juvenile Fiction 98

Juvenile Nonfiction 22

Periodicals 17

Juvenile Periodicals 5

DVD 406

Games 14

TOTAL 772

TOWNSHIP RESIDENT RESIDENT- TOTAL

LIMITED

Beech Creek 2 1 3

Center 4 0 4

Jackson 3 1 4
9 7, 11

Computer use: 82

Wireless: 10

Programs
January 25
January 30

Girl Scouts

Family Fun Saturday




