Bloomficld — Eastcrn Greene County Public Library
125 South Franklin Street
Bloomfield, IN 47424
Phone 812-384-4125 - Fax 812-384-0820
www.bloomfield.lib.in.us

Eastern Branch
11453 E. Siate Road 54
812.825-2677

We’re more than just books!

Meeting Agenda

Board of Trustees — Bloomfield-Eastern Greene County Public Library
Wednesday, fuly 13, 2022

ok wN e

Approval of Claims & Payraoll
Approval of Minutes

Personnel Report

Presentation & Approval of Treasurer’s Report

Old Business

Annex Elevator — Armonda Riggs and Christa Turpin will be discussing the elevator for the
annex and development of a campaign to raise funds for the elevator.

Library Forms —Recommendation from Roger — some of these suggestions are duplications of
processes already in place. Karen and Lonnie will be reviewing the integrating wherever
possible. Are there recommendations/motions that need to be considered?

Update on HVAC repairs: New compressor has been installed, but during the period the 2™
compressor was shut down to facilitate the installation, the older unit backed up acid
repeatedly and has continued to do 5o, Kevin is continued to drain the acid and attempted to
restart it several times, hut the acid is recurring. During the extreme heat this past week the
new compressor working alone was struggling. We cannot definitely know how much above
the approved expense from May 2022 of $12,000 will ultimately be.

Karen and Lonnie both recommend that with the unknown additional expenses being incurred
with the air conditicning and compressor repairs, that the move to AVC for all computer
support be tabled for reconsideration in mid-2023 for possible changes in 2024, However, we
need to secure an external hard drive and back-up computers for Karen, Lonnie, and Kimberly.

Once we have a total on the HVAC systems repairs, we will build a timeline out for other
repairs/improvements.

6. Librarian’s Report:

October 10 Staff Training

* Should have approval of CPR and First Aid Training for October 10. They have a backlog at
the State Library, but | spoke with the person in charge and this is usually approved without any
issues.




s The other two sessions are 211 and Dementia training which already have approval. The
Linton Library Staff will be joining us. | have not heard from Worthington or Jasonville, but will
reach out again.

I have contacted Equity Builders on the awning and the Southern Indiana Building Inspectors
said to contact a roofer or huilder about whatever is at the top of the front door area, so |
added that to the questions to ask them about.

Al Sipes has not done a good job for us other than cutting the grass. He also charged us for
cutting the grass at the annex that does not have grass. | am not pleased with him saying that
he will get things done and not doing them. | suggest that we consider someone else, if we can
find them.

We are compliant with the Indiana Library & Historical Board with the Public Library Standards
(590 IAC 6) for 2021.

| have contacted Bounds Flooring about options for the Lobby.

| would like use to meet out at Eastern either in September, October or November. Your
choice. 1belleve that since the Eastern Branch is part of the Library District all Board members
should have knowledge about the building and grounds there also.

Focus Groups: | would like to have at least 4 focus groups during the fall looking at where the
public would like to see where the community would have the Library concentrate its energy in
the future. This needs to be led by individuals with some understanding of how the library
operates. | would like to have at least one of you at each focus group.

| will be setting up staff evaluations in July.

| would like to have the August Staff Meeting at 9:00 AM allowing all staff members the
opportunity to talk about what they like or don’t like about the library and where they think we
should go over the next three to four years. | would like to have all staff members in
attendances including those from Eastern. Pages would be exempt from attendance unless
they are scheduled to work. It has been some time since a combined morning meeting has
been held. This would require us to pay for the extra hour of work,

| have hired Jeremy Crail to work on the landscaping, bush, and tree trimming at Eastern for
$750.00. | believe this is a bargain since Al says he would not do it after he took over his
father’s business, but did not teli me this until the middle of June, though | had talked to him
about it a couple of times.

We have the new insurance notebook for July 1, 2022 to July 1, 2023. Price did increase, but
within the amount that | had budget for this year.

In June and July, | have attended the following meetings:

¢ Greene County Literacy Board

* leap into Learning

e  Friends of the Library

¢ Chamber of Commerce.

| have ILF Budget Workshop in Plainfield on July 15 and should be able to complete the budget
at that time. | will be meeting with the Department of Local Finance an July 21, This will help
us be sure that everything is in order.

We have entered into an agreement with Kanapy for a streaming service for movies and
educational shows. Since the Overdrive consortium is involved, it will run us about $500.00 a
year. A fot less than when we would have tried it on our own. Each resident and resident
limited card can stream five shows per month and one Great Courses or Plays a month. We
signed a year contract and will find out how many people use it. Kimberly and | thought it was a
good compromise to not having Hoopla, or other servicesof this type.




* |am opening the library lobby at 8:00 for the 5K run/walk that the Bloomfield Revitalization
Group is hosting on July 23. We do this for the Apple Festival run also.

e Swimming Pool is bocked for July 27 from 6 to 8 PM. Please feel free to come and participate.

¢ Summer Reading has been going “swimmingly.” We have started the Adult Summer Reading
Program so stop by and pick up a card, to fill out for a ticket for a chance for a prize.

* Armonda Riggs have been helping us out by reading and doing a craft at the Eastern School on
Tuesdays this summer, She has also agreed to help with the Greene County Literacy booth by
passing out information about the library and the other libraries in the area.

¢ Lonnie, Charity, and | have been struggling with Comcast in getting the correct account and
billing with them. This has been going on for at least five months now.

+ Bloomfield, both the Main Branch and the Annex, now have faster broadband capabilities,
jumping us from 100 mbs to 300 mbs with the possibilities of higher. ENA is charging us by how
much we use, which is normally around 75mbs but has jumped above 100mbs a couple of
times since it has been in place. We have notice a quicker speed when we are running the staff
computers, hopefully the public has also. We have a 3-year agreement with them.

+ Eastern Branch has gone from 75mbs to 100mbs with Comcast.

7. Library Forms — Recommendation from Roger — some of these suggestions are duplications of
processes already in place. Karen and Lonnie will he reviewing the integrating wherever possible.

8. Public Comment

9. Adjournment

Next Board Meeting, August 10, 2022, 5:00 PM, Library Annex




Bloomficld — Eastern Greene County Public Library
125 South Franklin Street
Bloomfield, IN 47424
Phone 812-384-4125 - Fax 812-384-0820
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Eastern Branch
11453 E. State Road 54
812-825.2677

We’'re more than just books!

Personnel Report

Wednesday, July 13, 2022

TO: Bloomfield-Eastern Greene County Public Library Board of Trustees
FROM: Lonnie Vandeventer, Bookkeeper
RE: Personnel Report

Ending Employment:

No Employees Ending Employment
Beginning Employment:

No New Hires During June

Rehire:

Luke Abram - Page — Date of Rehire: 06/06/22




Bloemficid — Eastern Greene County Public Library
125 South Franklin Street
Bloomfleld, iN 47424
Phone 812.384-4125 - Fax 812-384.0820
www bloomfield lib.in.us

Eastern Branch
11453 E. State Road 54
812-825-2677

We're more than just books!

Treasurers Report for June 2022

Wednesday, July 13, 2022

PAYROLL: Net Pay of $15,759.96 (June 30, 2022).
CLAIMS: Claims #302-361, totaling $57,980.98 in June 2022.
BUDGET STATUS:

Through six months of the year, we strive to be at or under 50.00% in each of the four budget
categories as well as overall. We are under 50.00% in three of the four categories. Our Overall
percentage is at 44.60%. See the appropriation report through June 30, 2022 for the full numbers.

2022/Current Year through Jjune 30, 2022

Personnel/Personal Services 42.80 % spent
Supplies 28.20 % spent
Other Services 51.90 % spent
Capital Qutlays 35.20 % spent
OVERALL 44.60 % spent

2021/Prior Year Comparison through June 30, 2021

Personnel/Personal Services 41.80 % spent
Supplies 24.20 % spent
Other Services 43.50 % spent
Capital Outlays 33.60 % spent

OVERALL 40.80 % spent
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Voucher List
Bloomfield-Eastern Greene County Public Library

Report Date: From 6/1/2022 To 6/30/2022
Warrant Claim
Number — Number Name of Claimant Date  Explanation Total
3101 302 BAKER & TAYLOR 6/2/2022 $301.19
3102 303 AMAZON CAPITAL SERVICES  6/2/2022 $202.13
3103 304 GADELLNET CONSULTING SE  6/2/2022 $75.00
3104 305 INDIANA HISTORICAL SOCIET  6/2/2022 Renew Local History Partner Plus $100.00
3105 306 MIDWEST NATURAL GAS COR  6/7/2022 125 S FRANKLIN ST $322.65
3106 307 CENTER POINT LARGE PRINT  6/7/2022 $89.28
3107 308 RICOH USA, INC (CHICAGO) 6/7/2022 $464.97
3108 309 WALLACE BROS 6/7/2022 $114.00
3109 310 BAKER & TAYLOR 6/7/2022 $275.40
3110 31 DUKE ENERGY 6/7/2022 125 § FRANKLIN ST $1,502.48
3111 312 INDIANA STATE LIBRARY-2 6/7/2022 INFQ EXPRESS $3,845.00
3112 313 COMCAST 6/7/2022 $222.08
3113 314 CENTURYLINK 6/7/2022 $3.78
3114 315 HASEMAN PEST CONTROL OF 6/9/2022 $90.00
KN L 318 FINDAWAY WORLD 6/9/2022 $318.70
3116 317 UNIQUE MANAGEMENT SERVI  6/9/2022 $19.21
3117 318 AMAZON CAPITAL SERVICES  6/8/2022 $700.31
3118 319 BLACKSTONE PUBLISHING 6/9/2022 $97.51
0 320 DELTA DENTAL 6/13/2022 $55.74
3119 321 HASEMAN PEST CONTROL OF 6/14/2022 125 S FRANKLIN ST $200.00
3120 322 ENA Services LLC 6/14/2022 $503.00
321 323 SCHOLASTIC INC 6/14/2022 $68.45
3122 324 AMAZON CAPITAL SERVICES  6/14/2022 $568.32
3123 325 EASTERN HEIGHTS UTILITIES 6/14/2022 125 S FRANKLIN ST $98.38
324 326 ATET 6/14/2022 $154.01
3125 327 uDwi 6/14/2022 $i81.00
3126 328 ROWE LAW FIRM 6/14/2022 1.6 HRS @ 176.00 $280.00
327 329 FINDAWAY WORLD 6/14/2022 $314.95
3128 330 BLOOMFIELD ROTARY CLUB  6/21/2022 ROTARY CLUB DUES LONNIE VANDEVENTER & 2- $160.00
MEALS AT MEET & GREET LUNCHEON
3129 331 CENGAGE LEARNING 6/21/2022 $103.98
3130 332 HASEMAN PEST CONTROL OF 6/21/2022 11453 E SR 54 $45.00
3131 333 CARD SERVICE CENTER 6/21/2022 $248.29
332 334 AMATEUR SPORTS PROMOT! 6/21/2022 $100.00
3133 335 SMITHVILLE 6/21/2022 $37.75
3134 336 EASTERN ALLIANCE INSURAN 6/21/2022 WORKERS COMPENSATION 7/11/22-7/11/23 $681.00
3136 337 AMAZON CAPITAL SERVICES  6/21/2022 $655.75
3136 338 JUDY LOUISE 6/22/2022 PROGRAMMING REIMBURSEMENT $38.11
3137 339 EASTERN HEIGHTS UTILITIES 6/23/2022 125 E STATE ROAD 64 $18.02
0 340 AMAZON CAPITAL SERVICES 6/22/2022 ($16.54)
3138 341 RICOH USA, INC (ATLANTA)  6/27/2022 $115.31
3139 342 WELLS FARGO VENDOR FINA 6/27/2022 $124.05
3140 343 CONTINENTAL WESTERN GR  6/27/2022 $9,594.00
3141 344 FINDAWAY WORLD 6/27/2022 $100.98
3142 345  AMAZON CAPITAL SERVICES 6/27/2022 $393.48
o 346 UNITED HEALTHCARE 6/27/2022 $2,358.16
3143 347 FIRST SECURITY INSURANCE 6/27/2022 BOND RENEWAL KAREN HOLZ $156.00
o 348 PERF 6/30/2022 PERF Deposit $1,361.02
o 349 INTERNAL REVENUE SERVIC  6/30/2022 Federal Tax Deposit $4,302.08

Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.



Warrant Claim

Number  Number Name of Claimant Date  Explanation Total

0 350 INDIANA DEPT OF REVENUE  6/30/2022 State and County Tax Deposit $1,242.60
3144 351 FINDAWAY WORLD 6/29/2022 $56.24
3145 352 CENGAGE LEARNING 6/29/2022 $70.47
3148 353 BAKER & TAYLOR 62912022 $926.05
3147 354 MICHELE ROGERS 6/30/2022 June Janitorial Services $1,850,00
3148 355 RELIABLE LAWN CARE & GEN 6/30/2022 April, May, & June Lawn Care $400.00
3149 356 EBSCO Information Services 6/30/2022 My Heritage Library Edition: 07/01/22-06/30/23 $729.00
0 357 PAYROLL 6/30/2022 PAYROLL $20,506.23
3150 358 BAKER & TAYLOR 6/30/2022 $138.55
3151 359 SEWAGE DISPOSAL WORKS  6/30/2022 125 S FRANKLIN ST $148.00
3152 360 BAKER & TAYLOR 6/30/2022 $35.74
3153 361 GCENGAGE LEARNING 613072022 $23.24
Total Amount of Claims $57,980.98

I hereby certify that each of the above listed vouchers and the invoices, or bills attached thereto, are true and correct and [ have andited
same in accordance with IC 5-11-10-1.6.

Wednesday, July 6, 2022

Fiscal Officer

ALLOWANCE OF VOUCHERS

(IC 5-11-10-2 permits the governing body to sign the Accounts Payable Voucher Register in lieu of signing each claim the governing body
is allowing)

We have examined the vouchers listed on the forgoing accounts payable voucher register, consisting of E pages, and except

for vouchers not allowed as shown on the Register such vouchers are allowed in the total amount of ‘ $57,980.98

Date this ,5-(/}\1&)( of O-T" \"T: ,20 B\R .

b
SIGNATURES OF GOVERNING BOARD
Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.

e Wednesday,.)'u{y6,2022 et A e 5 e et e Page2 afZ
Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.



Bleamfield — Eastern Greene County Public Library

125 South Franklin Street
Bloomfigld, IN 47424
Phone 812-384-4125 - Fax 812.384-0820
www.bloomfield. lib.in.us

Eastern Branch
11453 E, Btale Road 54
812-825-2677

We're more than just books!.

Board of Trustees Meeting
Wednesday, June 15, 2022

The Bloomfield-Eastern Greene County Public Library Board of Trustees met Wednesday, June 15, 2022,
in the Library Annex. Roger Axe called the meeting to order at 5:05 PM. Board members present were
Luke Rudisell, Martha Marmouze, Linda Maddox, Dwayne Hostetter, Roger Axe, Jessica Blazier, and
Charlene Kluemper. Karen Holz, Director, and Lonnie Vandeventer, Treasurer/Bookkeeper was also
present. Guests in attendance included Priscilla Leibacher with Friends of the Library.

Priscilla Leibacher presented an update on the role and functions of the Friends of the Library including
their assistance in funding the Summer Reading Program. She also reported they give away books at the
Bloomfield Apple Festival, assist with the Friends Golf Event splitting the proceeds with the Literacy
Coalition. In addition, they assist with selling used books at the Annex with more than 1,000 individuals
coming in to buy books this past year. Priscilla indicated up through this year they have also helped to
fund the Ancestry Program at a cost of $1,967.73 for the current year. She indicates Friends may not be
able to fully fund this program in the future and wanted the Library Board to be aware, After her
presentation Priscilla departed.

Karen Holz conducted a tour of the Main Library will all Board members.

Approval of Claims and Payroll:

Roger asked for a motion regarding claims and payroll. Luke made a motion for approval of claims and
payroll which was seconded by Dwayne. Motion approved.

Approval of Minutes:

Roger asked for a motion regarding minutes unless there any objections or corrections. Dwayne made a
motion that the minutes be approved as submitted which was seconded by Linda. Motion approved.

Approval of Treasurer's Report and Personnel Report:

Lonnie provided an updated Treasurer’s Repart and Personnel Report. As presented in the report Lonnie
advised the Board we are under 50.00% in three of the four categories. Other Services is at 51.90% due
to expenses incurred relating to the roof repair/replacement which was anticipated. This will continue
to be the case when expenses for the replacement compressor for the HVAC system are received. Our
overall percentage is at 44.60% for the month.

Lonnie also provided an update on Personnel. No new employees were added May and there were no
departures.




In addition, Karen and Lonnie sought approval to move $50,000 from Librarian (hourly} to Librarian
Assistant. Motion was made by Dwayne and seconded by Jessica. Motion carried.

Lonnie and Karen both also added that we need to include in the minutes that the Board does approve
the transfer of $400 monthly from the Baird to the Rainy Day Fund. This needs to occur in January of
each year that we want this to continue. Motion made as described by Luke and seconded by Dwayne.

Lonnie provided the Board with detailed info on AVC and our desire to add their IT support, including
back-up, in 2023, hut for the install to begin in October 2022 and to create an Encumbrance to help
cover 2023 costs. Motion to proceed made by Dwayne and seconded by Jessica.

Rager asked for a motion regarding both the Treasurer’'s Report and the Personnel Report. Martha made
a motion that both reports be approved as submitted. Linda seconded the motion. Motion approved.

Librarian’s Report:

e Things on radar:

o Discussing with Equity Builders putting an awning over the Bloomfield lobby entrance
on the south side to reduce erosion on the concrete. With proper guttering on the
awning we can also reduce rain dropping on employees and patrons as they come
in/out of the building.

o Discussing with Bounds Flooring as to best method to replace old tile in the lobby with
a product that can handie the unevenness more effectively.

o New cabling/wiring for internet connections needed to Eastern; cabling/wiring is likely
in the crawl space. Need to hock up the fax part of the printer and improve public
computer wiring.

Lonnie is following up with Dean Watson for estimate on subflooring at Eastern

Sealing of parking lots at both locations and line painting at Bloomfield

Replacement of water fountains upstairs {$3,000-55,000).

Ask Kevin to check the electrical wiring in the Community Room and behind the

Children’s Circulation Desk — apparently some sparking has occurred

o Front {west staircase) is this feasible? Looking at $50,000+ since it was $30,000 in 2012
-~ must avoid upsetting the foundation

o Outside lighting at Eastern; pursuing approval to use the remainder of the Greene
County Foundation Grant money for this after the new window is installed.

o New Drop Box at Fastern along with installation (Estimate - $3,000),

o HVAC system 5-10 years out for replacement - $100,000 — checking with Kevin for his
best guesstimate as to remaining life on current system

o Old Light bulbs at Main Branch have been disposed of; still need to dispose of old one

at Annex and Eastern

Patching and repainting of interior library walls

Painting of north side Window frames (Estimate - $500).

Window washing

o Carpet cleaning in children’s area.
* Karen also provided the Board with an update on her health.

0 Cc 0o C

o O O

Other Business:

¢ Due to the time Roger requested that we table his discussion on Library Forms until the next
meeting.




Public Comment:

No public attendees.

Adjournment:

Roger entertained a motion to dismiss at 6:15 PM. Luke made a motion to adjourn which was seconded

by Charlene,
The next Board meeting we be on July 13, 5:00 PM in the Library Annex.

Moo

Dwayne Hostettger




Bloomfield-Eastern Greene County Public Library

Financial Report

Report Dates = 6/1/2022 ro 6/30/2022
Starfof  Disbursements Disbursements Receipts Receipis
Fund year this month ¥ro this month Yro Balance

1. General
100 OPERATING $263,704.70 $51,662.60 $278,583.70 $230,774.03 $346,487.72 $321,608.72
101 PETTY CASH $35.50 $0.00 $0.00 $0.00 $0.00 $35.50
102 CASH CHANGE FUND $143.50 $0.00 $0.00 $0.00 $0.00 $143.50
110 INVESTMENTS $274,107.02 $0.00 $0.00 ($16,105.92) ($50,708.93)  $223,398.09

Subtotal $527,990.72 $51,662.60 $278,683.70 $214,668.11 $295,778.79 $545,185.81
2. Special Revenue
200  GIFT $21,456.02 $847.05 $11,647.24 $1,361.30 $7,472.55 $17,282.23
201 RAINY DAY $41,400.94 $0.00 $0.00 $400.00 $800.00 $42,200.94
203 LEVY EXCESS CPERATING $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
226 HUNTER TRUST $45,017.84 $0.00 $0.00 $0.00 $0.00 $45,017.84
227 FLATER $1,177.64 $0.00 $0.00 $0.00 $0.00 $1,177.64
228 SiM SMITH $3,091.42 $0.00 $0.00 $0.00 $0.00 $3,001.42
277 SMITHVILLE GRANT $37,500.00 $0.00 $0.00 $0.00 $0.00 $37,500.00
278 STATE GRANTS $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
279 BROADBAND GRANT $6,696.00 $725.06 $3,495.96 $0.00 $5,266.07 $8,466.11
280 GREENE COUNTY $2,343.87 $0.00 $200.00 $0.00 $0.00 $2,143.87

FOUNDATION GRANT

Subtotal §158,684.63 $1,572.11 $15,343.20 $1,761.30 §13,638.62 $156,880.05
4. Capital Projects
400 LIRF $342.65 $0.00 $0.00 $0.00 $0.00 $342.65

Subtotal $342.65 $0.00 $0.00 $0.00 $0.00 $342.65
5. Clearing
800 PLAC $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
801 EVERGREEN FINES & FEES $500.00 $0.00 $0.00 $0.00 $0.00 $500.00
802 PAYROLL $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
803 FEDERAL TAX $0.00 $1,164.62 $6,203.57 $1,164.62 $6,203.57 $0.00
804 FICA $0.00 $1,271.39 57,102.48 $1,271.39 $7,102.48 $0.00
805 MEDICARE $0.00 $297.34 $1,661.11 $297.34 $1,661.11 $0.00
806 STATE TAX $0.00 $883.12 $4,643.97 $883.12 $4,643.97 $0.00
807 COUNTY TAX $0.00 $359.48 $1,999.53 $359.48 $1,999.53 $0.00
808 PERF $0.00 $287.54 $1,683.11 $287.54 $1,683.11 $0.00
809  Insurance $0.00 $482.78 $2,896.68 $482.78 $2,896.68 $0.00
810 Cther $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
811 SALES TAX $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
815  TRANSFERS $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Subtotal $500.00 $4,746.27 $26,190.45 $4,746.27 $26,190.45 $500.00
Grand Total $687,518.00 $57,980.98 $320,117.35 $221,175.68 $335,507.86 $702,908.51

_
Total all banks = $702,908.51

Approved by the State Board Of Accounts for Bloomfield-Eastern Greene County Public Library on 1/1/1998.

FPrinted On Tuesday, July 5, 2022

Page 1 of 1
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LIBRARY FORMS
AUTHORIZATION MOTION

MOTION

Seeing a need for better continuity in the business of the library, a forms file will be created.
Such a file will contain forms as the Librarian and or the Board of Trustees deems necessary
for the administration of the library.

A master fill of said forms shall be kept in the library filés as well as electronic copies of said
files in the office of the main library.

In addition, for better access, a binder of all forms shall be kept in the office of the main library.
Said binder will contain a table of contents to expedite finding of forms.

A copy of this authorization motion will be kept in the forms master file, binder, and other places
that may be deemed pertinent.

Forms may be created by the Librarian or the Board of Trustees. However, no forms shall be
removed or discontinned without the Board of Trustees approval.

Enacted this eighth day of June, 2022.




EQUIPMENT INVENTORY SHEET
BLOOMFIELD-EASTERN GREENE PUBLIC LIBRARY

KTEM Click here to enter text. SERIAL NUMBER Click here to enter text.

MAKE, MODEL & NUMBER- Click here to enter text.

LOCATION _x IN USE STORED

Click here to enter text.

PURCHASE PRICE Click here to enter text,

ACQUIRED FROM: NAME- Click here to enter text.
ADDRESS- Click here to enter text,
Click here to enter text.

DATE ACQUIRED Click here to enter text.
CONDITION WHEN AQUIRED Click here to enter texi.
PURPOSE OF ITEM Click here to enter text.

FINAL DISPOSITION - cChoose a building block. JUNKED  Click here to enter text. TRADED IN
DATE Click here to enter text.

SOLD TO (lick here te enter text. OTHER Click here to enter text.

REMARKS: Click here to enter text.

Adopted June 8, 2022
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INVENTORY
AUTHORIZATION MOTION

MOTION

An Inventory file will be created for all inventory acquired by the library after the date of
adoption of this motion. Such a file will contain inventory forms as the Librarian and or the
Board of Trustees deems necessary for the administration of the library. This will include but not
be limited to an inventory form to be adopted by the library board of trustees for items costing
over but not limited to $500.00 in word processor form. In addition, a spreadsheet log of the
inventory in hard copy form will also be kept and will be adopted by the library board of
frustees.

Copies of adopted forms are herein attached to this motion.

A master file hard copy of the inventory forms shall be kept in the library files as well as
electronic copies of said files in the office of the main library.

A copy of this authorization motion will be kept in a forms master file, binder, inventory log, and
other places that may be deemed pertinent.

Enacted this eighth day of June, 2022.



REPAIR LOG
AUTHORIZATION MOTION

MOTION

A Repair Log will be created for all repairs by the library after the date of adoption of this
motion. However prior repairs may be listed at the discretion of the librarian.

The log will be kept in chronological form and will contain a spreadsheet form as the Librarian
and or the Board of Trustees deems necessary for the administration of the library. This
spreadsheet log will contain but limited to the following information: date of the repair, name of
item repaired, the repair that was done, vendor doing the repair, location of the equipment, the
charge incurred for the repair.

This spreadsheet will be adopted by the library board of trustees. A hard copy as well as
electronic copy will be kept in the main office of the library

Copies of adopted forms are herein attached to this motion.

A master file hard copy of the inventory forms shall be kept in the library files as well as
electronic copies of said files in the office of the main library.

A copy of this authorization motion will be kept in a forms master file, binder, inventory log, and
other places that may be deemed pertinent.

Enacted this eighth day of June, 2022.



TECHNICAL FILE
AUTHORIZATION MOTION

MOTION

A Technical File will be created. Upon adoption of this motion information pertaining to
equipment with a purchase price but not limited to $400,00 acquired by the library shall be
maintained in said file. There will be a Technical File for the equipment at each branch.

Each equipment item will have its own file with but not limited to the following information: a
copy of library adopted inventory sheet, a hard copy of instructions and or documentation for the
itern, a copy of the purchase invoice, and any other information that may be deemed pertinent.
An electronic copy of all documentation will be kept in the main office and Eastern Branch of
the library

A copy of this authorization motion will be kept in Technical File at each branch and other
places that may be deemed pertinent.

Enacted this eighth day of June, 2022.



